CPD Profile — The Newly Qualified

Mary Stuart is a newly qualified accountant in a General Practice. She is becoming more and
more involved in planning larger accounts jobs and taking juniors out on stock takes with her.
She has received some training on the job and through her professional studies. She is an
ambitious individual who is interested in becoming more specialised in working with FSA
clients. Working at a more senior level means she is also coming into contact with clients on
a regular basis.

Current scope of work carried out:
= Planning audits, including setting budgets
= Supervising juniors in the field and back in the office when completing files
= Completing files for both manager and Partner review
= Provision of information for corporation tax computations

Specialist areas:
» FSA regulated entities

»  Charity accounting and auditing

Other areas to keep up to date on:
= Supervising and briefing juniors
= Client handling skills
= Report and letter writing

Sources of information/suggested activities to meet CPD requirements for coming

year:
1. Specific CPD courses that may be useful are:

Audit Update including International Auditing Standards One Year On

Taxation, Legal & Accounting Implications of Transactions with Directors

Fraud & Money Laundering Update

Company Law Reform

Small Company Reporting Requirements including FRSSE

Introduction to FSA regulated clients

Introduction to Charities

Planning an Effective Audit & Auditing Difficult Areas )

Laws & Regulations & Auditing Specialist Areas :

Efficient File Completion & File Review Skills

Achieving Client Satisfaction

How to be an Effective Senior & Letter writing skills

m. How to Run Effective Meetings

2. FSA newsletters to increase sector knowledge and know what the FSA are doing in terms of
regulation and management of this sector

3. Technical bulletins from ICAS and other regulatory bodies are also very useful. Starting to do
this now will make it easier to keep on top of in the future by building it as part of a
weekly/monthly routine

4. Shadowing more experienced colleagues when working on new assignments in order to
increase experience in all areas of the practice will help build confidence and skills for the
future
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This is not a definitive guide as to the topics that should be followed as a CPD plan for any qualified individual. It
is purely for illustrative purposes and Mercia Scotland does not accept responsibility for any inadequacies in it.
Individuals are personally responsible for following an appropriate CPD plan to meet their specific needs.
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